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Department  |[Civil Aviation Department |
(1) Job Title  |[Summer Intern (ASD / AS) \
Entry (@) Major in Information Technology / Software Programming;
Requirements: [|(b) Capable of designing and creating customized databases using
Microsoft ‘Access’ software;
(c) Excellent command in Microsoft ‘Office’; and
(d) Good command in written and spoken English/Chinese.

Duties : To design and create Microsoft ‘Access’ databases for ICAO & APEC
correspondences; ATLA License; and ICAO Air Transport Reporting
Forms.

Office Venue: ||Queensway |

(2) Job Title  |[Summer Intern (ASD / TA) |

Entry (&) Major in Aviation / Information Technology; and

Requirements: ||(b) Knowledge of using Microsoft ‘Excel’.

Duties : |To assist in the compilation of air traffic statistics. \
Office Venue: ||Queensway |
(3) Job Title  |[Summer Intern (ATMD) |
Entry (&) Major in Computer Science / Computer Engineering; or Major in

Requirements:

(b)

(©)

other Engineering disciplines / Business Administration and minor in
Computer Science / Computer Engineering / Information System,;

Conversant with computer programming and database
management using relevant softwares and computer programmes;
and

Good command in spoken and written English and Chinese.

Duties :

To provide assistance in the following aspects : |

(@)

(b)

Development of computer programmes for specific projects, e.g.
electronic training reporting system, classroom booking system,;

Development and enhancement of the relevant data storage banks
and existing staff management system to facilitate standardization




and management reporting purposes; and

(c) Data conversion and input using different data processing softwares
|/ systems, such as MS Excel and / or MS Access.

Office Venue:

| Lantau \

(4) Job Title

[Summer Intern (FSAD / AWO 1) |

Entry
Requirements:

(@) Major in Aeronautical or related Engineering discipline;

(b) Enthusiasm in aviation; and

(c) Adequate knowledge of questionnaire design, data collection,
analysis and operation research.

Duties :

To understand scope of work of Airworthiness Office and design
customer satisfaction questionnaire with a view to streamlining
procedures.

Office Venue:

|Lantau |

(5) Job Title

ISummer Intern (FSAD / AWO2) \

Entry
Requirements:

(@) Major in Statistics / Mathematics / Business Administration /
Computer Science;

(b) Enthusiasm in aviation; and

(c) Adequate knowledge of database design and management.

Duties :

To scan daily reports and provide useful suggestions for the
development of database on non-routine aircraft activities.

Office Venue:

lLantau |

(6) Job Title

[Summer Intern (APSD / A&SR) |

Entry
Requirements:

(&) Major in Logistics or related field; and
(b) Knowledge of using Microsoft ‘Word’ and ‘Excel’.

Duties :

To liaise with the air freight forwarding industry, compile statistics and
prepare reports.

Office Venue:

|Lantau |

(7) Job Title

[Summer Intern (APSD / S) |

Entry
Requirements:

(@) Major in Engineering / Management disciplines;

(b) Possess basic computer skills including the use of Microsoft Office;
and

(c) Possess the knowledge of safety management system and quality
control system.

Duties :

|To provide assistance in the following aspects : |

(a) Automation of aviation security quality control annual summary
report;

(b) Development of root cause analysis process for incident
investigations in the quality control database system;

(c) Processing of electronic data in database system; and




(d) Performing statistics analysis.

Office Venue:

|Lantau

Allowance :

|$7,700 per month

Terms of
Appointment :

Summer interns are engaged under non-civil service appointment. They
are normally required to work 44 hours per week, inclusive of meal
breaks.

Fringe Rest day, statutory holidays, general holidays, sickness days, where

Benefits : appropriate, will be granted to successful candidates in line with the
provisions in the Employment Ordinance (Cap. 57). They are subject to
the Mandatory Provident Fund Scheme Ordinance (Cap. 485).

Enquiry Airport Secretary, Civil Aviation Department, Room 6T064, Terminal 1,

Address : Hong Kong International Airport.

Enquiry 2182 2521

Telephone :

General Notes :

(a) Candidates must be permanent residents of the Hong Kong Special
Administrative Region at the time of appointment unless specified
otherwise.

(b) As an Equal Opportunities Employer, the Government is committed
to eliminating discrimination in employment. The vacancy
advertised is open to all applicants meeting the basic entry
requirement irrespective of their disability, sex, marital status,
pregnancy, age, family status, sexual orientation and race.

(c) Summer interns are not posts on the civil service establishment.
Candidates appointed are not on civil service terms of appointment
and conditions of service. Candidates appointed are not civil
servants and will not be eligible for posting, promotion or transfer to
any posts in the Civil Service.

(d) The allowance payable, terms of appointment and conditions of
service to be offered are subject to the provisions prevailing at the
time the offer of appointment is made.

(e) Where a large number of candidates meet the specified entry
requirements, the recruiting department may devise shortlisting
criteria to select the better qualified candidates for further
processing. In these circumstances, only shortlisted candidates will
be invited to attend recruitment examination and/or interview.

() Itis Government policy to place people with a disability in
appropriate jobs wherever possible. If a disabled candidate meets
the entry requirements, he/she will be invited to attend the selection
interview/written examination without being subject to any further
shortlisting criteria.




